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Dear Supplier,

On the 1st of October we will be migrating to a new ERP system. In preparation we are requesting updated contacts for the departments below. Please can you complete the form and return as soon as possible to louise@harrisonsilverdale.co.uk

[bookmark: Text17]Enter Your Company Name:      

Main Contacts For:-
Sales
[bookmark: Text2][bookmark: Text18]Name:		     		Position:      
[bookmark: Text3]Telephone:	     
[bookmark: Text4]Email:		     

Accounts
[bookmark: Text5][bookmark: Text19]Name:		     		Position:      
[bookmark: Text6]Telephone:	     
[bookmark: Text7]Email:		     

Quality
[bookmark: Text8][bookmark: Text20]Name:		     		Position:      
[bookmark: Text9]Telephone:	     
[bookmark: Text10]Email:		     


The following documents will be sent by email. If your company has departmental email addresses, please state them below, e.g. accounts@........  .co.uk

[bookmark: Text15]Purchase Orders: 	     
[bookmark: Text11]Request for Quotes:	     
[bookmark: Text12]Remittance Advice:	     
	

If you have any special instructions like CC parties for the above documents, please advise below.
[bookmark: Text16]     

Thank you for taking the time to fill in this form, please attach this document to an email to louise@harrisonsilverdale.co.uk to fully complete the process.
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Harrison Silverdale Ltd
Unit 1, Traso Business Park
Callywhite Lane

Dronfield
Sheffield
S18 2XR
UKAS United Kingdom
=TT % % T: +44 (0) 1246 296 930
Certificate No. 0119 www.harrisonsilverdale.com F: + 44 (0) 1246 296 940

Registered in England No. 01686821, All transactions subject to our standard conditions of trade. V.AT. Registration No. 308 9259 36. | fasteners@harrisonsilverdale.co.uk




